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1 General 

 
1.1 Purpose of the document 

 
These assembly instructions describe the installation of a Manufaktur Lippe GmbH letterbox from the 
"Brentano" collection. The illustrated letterbox serves only as an example. The way of installation can be 
applied to all variants of the "Brentano" collection. 

1.2 Handling this document 
 

- Read the assembly instructions before installing and commissioning the letterbox (system). 
- Keep these instructions handy 
- Pass these instructions on to subsequent owners or users of the letterbox (system). 

 
NOTE: 

We would like to point out that for professional installation, an installation protocol must be drawn 
up by the 
installer is to be created. 

NOTE: 
People with colour vision deficiencies need support in assigning any coloured cables that may be 
present. 

2 Mounting types 

The installation instructions describe the installation of all types of installation of the systems of 
Briefkasten Manufaktur Lippe GmbH that are permissible at the time of the creation of the document. 
"Brentano. 

 
2.1 Definition of the assembly types 

 
2.1.1 Surface mounting 

 
Surface-mounted installation refers to a type of installation in which the letterbox is completely 
visible, neither in the plaster nor under the plaster. This describes a pre-wall installation. 

 
2.1.2 Mounting as a free-standing letterbox 

 
With this type of installation, the letterbox is installed free-standing on a suitable foundation at a 
defined height (depending on the size of the stand element selected) using right- and left-sided stand 
elements. 
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Fig. 1: 

Sectional view of surface-mounted 
letterbox assembly 

3 Assembly instructions 

 
3.1 Assembly Surface-mounted letterbox 

 
The supplied mounting material is suitable for stable substrates, such as concrete walls or 
masonry. Before installation, please check whether the substrate is suitable for the mounting 
material, otherwise please use mounting material suitable for the substrate. 

 

 
Assembly: 

1. Look for a sensible and, if possible, weather-protected location for the installation of your 
letterbox 

2. Mark the required holes using the drilling template provided. 
3. Drill the holes for the dowels 
4. Press the dowels completely into the holes. 
5. Mount the letterbox. Be sure to use the spacers to ensure that the letterbox opens 

properly. 

The spacers used may give the impression that the screws are not tight enough. Please make sure that 
you do not compress the spacers too much during assembly, otherwise the letterbox will not open 
properly. If this is the case, please loosen the screws again a little. 
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Fig. 2: 

Screw the stand elements to the letterbox from the inside. 

3.2 Free-standing letterbox with 2 standing elements 

 
The assembly of a letterbox Manufaktur Lippe GmbH letterbox system of the collection 
"Brentano" requires free-standing installation with the prior laying of a level foundation. The unit is then 
screwed into the foundation by means of its stand elements. 
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Fig. 3: 

Place the letterbox on its installation site. Now you can determine the foundation dimensions. The 
foundation should have a length and width of 300 mm per standing element. 
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Fig. 4: 

Dig the foundation and choose a depth of at least 400 mm. If your system has electrical 
connections, lay an empty pipe and lead the electrical cables to the stand element. 

The concrete used should have a suitable characteristic. 
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Fig. 5: 

After sufficient, concrete-specific curing time, mark the drill holes with a suitable pen. To do this, 
push the letterbox system onto your foundations. Then use a suitable drill to drill suitable holes 
with a diameter of 8 mm for a Fischer FAZ II 8/10 steel anchor. Clean the drill holes afterwards. 

Then hammer the steel anchors into the holes. 
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Fig. 6: 

Now screw the letterbox system in place. 

The assembly of your letterbox Manufaktur Lippe GmbH stand-up letterbox system of the collection 
"Brentano" is thus completed. 
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Fig. 7 and 8: 

First mount the letterbox system using the supplied fixing material. 

3.3 Assembly with 1 stand element 

 
For the installation of a Manufaktur Lippe GmbH letterbox system of the collection 
"Brentano" with a stand element, a level foundation is required. The unit is then screwed into the 
foundation using your stand elements. 
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Fig. 9: 

Place the letterbox on its installation site. Now you can determine the foundation dimensions. The 
foundation should have a length and width of 450 mm. 
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Fig. 10: 

Dig the foundation and choose a depth of at least 500 mm. If your system has electrical 
connections, lay an empty pipe and lead the electrical cables to the stand element. 

The concrete used should have a suitable characteristic. 
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Fig. 11: 

After sufficient, concrete-specific curing time, mark the drill holes with a suitable pen. To do this, 
push the letterbox system onto your foundations. Then use a suitable drill to drill suitable holes 
with a diameter of 8 mm for a Fischer FAZ II 8/10 steel anchor. Clean the drill holes afterwards. 

Then hammer the steel anchors into the holes. 
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Fig. 12: 

Now screw the letterbox system in place. 

The assembly of your letterbox Manufaktur Lippe GmbH stand-up letterbox system of the collection 
"Brentano" is thus completed. 
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4 Drilling template for mounting as a surface-mounted letterbox 
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